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Key Features

• Intuitive Web based software

• Rich GUI to scan and upload multiple 
documents

• Quality check controls to make sure 
the documents are accurate and easy 
to read

• Email-like Rules – Configure document 
flow rules to automate manual 
processing and offer out-of-sight 
compliance

• Organize your documents easily based 
on your company processes

• Real time search functionality to easily 
locate the document based on 
keywords

• Setup user accessibility rules to keep 
your documents secure

Key Features

• Comprehensive Version control to 
control over the document life cycle-

• Track different versions of the 
documents

• Auditing : Who created, who 
updated, when created, when 
updated

• In-built approval system to help avoid 
uploads of unnecessary documents

• User management allows your 
company to create unlimited users of 
the software and set their access rights

• Security and user management with 
users, groups and roles

• Document level security

• Single Sign-On through LDAP

Features at a glance



Key Benefits

• Eliminate loss of vital business content

• Increased Operational Efficiency and Better Customer Service by allowing easy 
access to the information

• Plays an important role in preparing for disaster by enabling you to manage and 
store business-critical documents on variety of secure media

• Streamlines the data retention policies and disposition processes

• Locate the documents easily anytime and from anywhere using internet

• Effortlessly integrates with various scanning system for optimum recognition

• Electronic cabinets to manage documents easily and effectively

• Process consistency by allowing you define rules, workflows etc. throughout the 
organization

• Increased security with multiple levels of access permissions, user groups, 
encryption etc.

• Improved compliance to various regulatory standards

• Preserve intellectual / organizational knowledge

• Paper and Electronic Document Storage Cost Reduction
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EasyDocuments Components



Functional Flow



Product Snapshots



Take a quick look at the software



Document Library



Approval Inbox and Workflow Configuration

Approval Inbox

Workflow Configuration



File Viewer with Version Control



Open Search for Data Retrieval



Administration Console



Reports



For More Information get in touch with Mr. Amol Ranshinge 

AVP – Sales & Services  on +91 – 9167999052/9869653134.

Marketing Office Address: 1st Floor, 113 Shanti Nagar CHS, 

Building no 5, Mahakali Caves Road, Andheri (E), Mumbai 400 093.

Email Id – sales@easydocmanagement.com

Website – www.easydocmanagement.com
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